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	A. Rationale

	Students undertaking the part-time Diploma in Community and Youth Work Studies at the University of Manchester are involved in concurrent related work practice which is used as a foundation for learning and professional development. Continued involvement in a community work and/or youth work role and setting provides a practical context for learning and enables students to bring current issues to the discussions at the University and their research. A range of Reflective Learning Contracts are used to assist students to identify their own learning needs, maximise the learning potential from on-going work and enhance communication and understanding between the University and the workplace.  

	B. Context

	The Diploma programme, a professional qualification endorsed by the National Youth Agency, is designed for experienced practitioners in community and youth work who wish to continue in their on-going work whilst studying part-time for a professional qualification. The programme is for mature and experienced practitioners who are assessed prior to entry on the basis of their length, range and depth of relevant work experience and need to be working for a minimum of 12 hours a week in relevant work to undertake the programme. For a substantial part of the programme, students undertake required Supervised Work Practice Modules, which enable students on the programme to develop and provide evidence of their learning and professional practice through in-depth reflection, recording and assessment of their actual on-going practice. The Supervised Work Practice Modules require a minimum of 21 hours a week in a relevant paid or unpaid role and setting for specified periods. The requirements ensure that the target group involves individuals who are undertaking responsibility for substantial work commitments and are involved in developing and managing projects and organisations. 
Individual workplace settings, roles and relationships vary considerably so that each student’s opportunities for learning will also be quite unique. The Learning Contracts aim to provide a basic foundation of understanding to maximise the potential for learning from each workplace. The contracts provide structures for the identification of professional development needs and ways to address them that involve the student, tutors and professional practitioners.  The programme involves participants line managers as well as maintaining a pool of Approved Supervisors who can provide insight and sounding boards for discussion of professional “dilemmas” as well as planned approaches to learning and practice. To enhance quality and consistency, the role of the line manager is kept to a minimum, e.g. identification of role, verification of practice, with the Approved Supervisor being responsible for providing more detailed feedback and guidance to the student. The Supervisors apply for Approval and are selected by the University to join the pool with support provided through individual contact and meetings and guidelines. 

	C. The Reflective Learning  Contracts 

	The flexible Diploma programme has been designed with busy practitioners who are mature students in mind.  Even so, conflicts in relation to time and responsibilities can cause real difficulties for students, particularly community and youth workers who are used to working with individuals who have a lot of demands. The contracts facilitate consideration of support and scheduling issues as well as learning outcomes and ways to address them. IN this way, students identify their own learning and support needs as well as individuals who can assist to address them.
The Reflective Learning Contracts used on the programme include:

· Checklists to structure self-reflection and discussions between students and their managers
· Work Practice Agreements to formalise the necessary agreements in relation to requirements and finalise the identification of relevant learning outcomes and ways to address them.
· A range of Verification Forms to provide evidence of completed work and learning.
The forms are all available on WebCT to enable easy access with WORD versions also provided for download and completion.

	C.1. Checklists for discussions

	Attachment A : Readiness for the Programme 

	This checklist for potential applicants to the programme encourages self-reflection as well as discussion with managers and colleagues so that students can identify readiness for application to the programme, need for support during the programme and how the programme could fit in with the organisational and professional development plans. The discussion prepares each for analysis of learning and support needs, which will assist work-based learning during the programme.  Students are also encouraged to discuss the checklist with their family and friends in a holistic approach to the identification of readiness for work-based learning.  

	Attachment B: Starting the programme (Guidelines)
Attachment C: Starting the programme (Checklist)

	The Starting the Programme checklist provides a structure for the successful applicant and her/his manager to consider their readiness for the programme and to prepare for participation, particularly in relation to some practical issues. The checklist highlights some of the areas that can cause difficulties for students in addressing programme requirements.  In particular, the student’s workload, study time and scheduling issues need to be considered prior to the student embarking on the course. Some organisations do not make any allowances for the additional demands on time and responsibilities. Involving the manager at the earliest opportunity in identifying procedures for information flow, identifying opportunities for professional development has been very useful. The organisation may also need to flag up issues such as confidentiality and privacy requirements. The checklist also enables the University to provide follow-up contact details and an invitation to the manager to participate in more specific ways in the programme’s development or management.

	C.2. Work Practice Agreement forms

	The Work Practice Agreement forms include a Work Place Contract, signed upon entry to the programme to agree that the use of the workplace is a relevant and suitable setting for the programme and a Module Agreement that is agreed at the start of each related module undertaken in the workplace. The agreements encourage each party to take responsibility for specific aspects of learning, ensure that all signatories have information about basic requirements and constraints and assist communication by confirming up-to-date contact details.  

	Attachment D: Work Place Contract

	The Workplace Contract is agreed once a successful applicant has accepted their place on the programme with any relevant organisation in which a student is working that will be used to fulfill programme requirements, i.e. the minimum of 12 hours relevant work practice requirement whilst enrolled on any modules, or the 21 hours a week work practice for an on-going work module. This contract forms an agreement between three parties: the student, the Community Work Unit in the University that provides the programme and the organisation in which the student will be undertaking relevant work practice.

	Attachment E: Supervised On-Going Work Practice Module Agreement Form

	Before starting a Supervised Work Practice Module, students complete a Work Practice Agreement Form which enables contributions in the form of comments about learning outcomes, areas of work to develop, constraints such as confidentiality, privacy, etc. by all signatories.  The Agreement Form provides an opportunity to establish a relationship of mutual respect and trust and to draw up an agreed contract which sets out limitations, expectations, responsibilities and identified areas of professional development and learning. Supervisors are asked to explain clearly what they can offer, to share their experiences of supervision and discuss their approach. Both Supervisor and student need to be clear about the module requirements and what their responsibilities are.   During discussions of the Agreement Form, each party identifies what the student wants from supervision and the module and is able to explore the ways in which identified learning needs can be addressed.

	C.3. Verification forms

	A range of forms are provided to assist recording of practice as well as verification from work-based or field-based practitioners that learning and/or specific areas of practice have been undertaken. A sample is included in the attachments:

	Attachment E: Health & Safety Checklist

	The Health & Safety Checklist provides a format for the student to check out a number of issues within their work setting relating to health, safety, as well as comfort, welcome and access. The manager is asked to sign the form to verify the evidence and so that the student can use the checklist to raise any queries or concerns. The checklist provides a learning opportunity for students’ professional development as much as an enquiry into the safety of their work-based learning setting because the student is asked to comment not only on the policies, but also procedures and practice in relation to relevance (is the information appropriate and up-to-date?), efficacy (are they effective in reaching those intended?), display (is the information publicly displayed in an accessible format?), knowledge (do the individuals concerned know this information) and records (how much of this information is practices are written or recorded?). 

	Attachment F: Weekly Programme of Work

	The weekly programme of work provides verification of work taking place and opportunities to discuss time management issues and whether the work undertaken reflects the job description.  The line manager’s verification is necessary if supervision during the periods of assessed work practice is carried out by an external supervisor. The external Approved Supervisor may not meet the student on site and may not have direct evidence that work has taken place. 

	Record of Supervision Meeting (Attachment G)

	The Record of Supervision Meeting form aims to provide a useful structure to the sessions where agendas are negotiated, learning needs identified and action plans reviewed. The agenda is negotiated at the beginning of each session with priority given to the issues on which the student wishes to focus. Agenda setting may also be an appropriate time to clarify any issues from the previous session. Supervisors check the student’s on-going work recordings, i.e. their programme of work (containing a summary of the work involved in during the week) to ensure that the practice requirements are being met and recorded and also their recordings of actual practice with their reflections (not included in this case study). The session can focus on any problems arising in the recordings and/or reflect on specific incidents or issues arising in their work practice. 

The Supervisor is asked to ensure that the issues from the agenda are given sufficient time for discussion so that links can be made between the learning from sessions at the university and the work practice. Future plans need to be made and examined to identify any problems in carrying them out. Progress on previous plans should be checked out and follow up work noted. Plans also need to have a reasonable schedule in a time framework that takes into account all of the student's commitments as well as the requirements for the course.

	List of Attachments

	A. Checklist prior to application…..

B. checklists for discussion prior to a student starting a course

C. initial agreements once a student has started a course

D. an agreement for a specific piece of practice

E. Health & Safety checklist

F. Weekly programme of work
G. Record of Supervision Meeting



Attachment A:Readiness for the programme 
Discuss these questions with your manager, supervisor, colleagues, friends, and family.

· Am I interested in developing my awareness and practice in relation to community and youth work issues, knowledge and skills? Am I interested in analysing my work and my experience in order to develop my practice? Am I ready to consider alternative approaches to ways of working? Am I ready to accept critical analysis of my work and ideas?


· Am I interested in meeting with other community and youth workers and learning from their experience?

· Do I have experience as a community worker, youth worker or activist that could be of value to others? Am I ready to share my experience with others?

· What particular areas do I want to learn more about? What issues are coming up in my practice that are of interest or concern? What career plans do I have and what do I need to know to follow these?

· Do I have any “space” in my life for a learning programme? Do I have time to complete the requirements? Can I allocate a MINIMUM of one full day a week to the programme? Am I ready to find additional time when required?

· Will I have support in my studies from colleagues at work and/or people at home? Is someone available to talk through the issues arising on the programme? Can I ask for more support at work? 

· Am I ready to ask for help when I need it?

· Am I aware of my professional and career development needs? Can I identify my strengths and weaknesses as a worker and as a student?

· Am I ready to take responsibility for my own professional development?

· Am I ready to juggle the responsibilities of work, community, home, self AND study? Am I willing to prioritise my own learning – sometimes over other obligations if necessary?

· Have I developed some computer, reading and writing skills in readiness for study?  Do I have access to a computer as well as study time and space?

· Am I ready to take advice from tutors and other participants about planning a route through the programme? 

Attachment B: Guidelines for Starting the Programme Checklist 
	1. Student’s workload 
	Students often need guidance in how to manage their on-going workload once they have the additional responsibilities for University attendance and study. Will the same workload be maintained? How will the workload be managed? Can cover or other assistance be made available? 

	2. Schedule
	Most students allocate one day a week to the programme although some modules have more flexible arrangements. Once enrolled on a module, the student must attend the required sessions to gain credit for the module and this can affect work schedules and responsibilities. Who within your organisation should the student discuss their module schedules and choices with to minimise conflict and plan ahead? 

	3. Study time 
	Whilst one day week can cover module attendance at the University, students sometimes require additional study time, particularly when assignments are due or if they are undertaking a heavy credit load. Will your organisation be able to provide some work time for study? How will the student negotiate this?

	4. Computer access 
	Computer access is essential to full participation on the programme as they are used for research, information about the programme, communication and production of work for assessment. Will your organisation be able to provide computer facilities for study to be carried out at work or lap-top computers for study at home? Are there any procedures or protocol for accessing the internet for study? 

	5. Books and learning materials 
	Students need access to books and learning materials. Although most are available in libraries or on the web, many of the resources utilised by the student during their study could be useful to your organisation. The texts, training materials and information could assist in embedding the learning within the organisational structure and sustaining future workers’ learning. Does your organisation have a budget for these resources? What are the procedures for the student to apply for assistance? Do you already have such materials available for the student or any suggestions for suitable materials? 

	6. Financial matters 
	Can the organisation provide support for fees, travel, study materials, books or computer equipment? What are the procedures for applying for training allowances or assistance?

	7. Support  
	A named individual within the workplace who can be available to the student to talk through specific issues arising on the programme would be very useful. The student will benefit from discussing ideas and issues arising during the programme to enhance their learning and application of their learning as well as to handle any conflicts that may arise. Finding ways to implement learning within the current workplace will strengthen the learning as well as benefit the organisation. Do you have someone who could be designated as a link person, supervisor or other form of support to offer regular opportunities for discussion of the programme’s relevance to work and vice versa?

	8. Procedures for information flow 
	The demands of the programme, e.g. attendance, assignment due dates, assessment visits, can potentially cause conflict between work for university and for the organisation. Procedures may need to be set up where the student keeps the organization informed about programme requirements to minimise difficulties. Do you have any suggestions for how the student should keep you informed about progress and any difficulties arising?

	9. Relevant role and setting
	The student will need to demonstrate current community and youth work practice for a minimum of twelve hours a week whilst enrolled on any modules. Whilst undertaking Supervised Work Practice Modules, the student will need to have 21 hours a week practice for focussed reflection. The work can be voluntary or paid and can take place in different organisational settings. The student will need to know about any difficulties arising in contracts, funding, etc. in order to be able to plan ahead.  The work will need to be carried out at a range of levels including face-to-face work, networking, work with community groups. Will the student's current work responsibilities enable this to take place? What are the potential gaps? 

	10. Good practice in community and youth work 
	The programme requires students to evidence good community work and youth work practice in a relevant role and work in relevant issues. Is the student involved in a voluntary relationship with the individuals and groups that s/he works with? If the relationship is not voluntary, are the members, participants or users of services able to make choices in relation to activities and participate in decisions about how the services are delivered? Is the student involved in anti-oppressive practice? Will the student be able to develop work to evidence good practice in these areas?

	11. Identifying professional development needs 
	As the manager of the student, you will be aware of certain professional development needs that can be communicated to the student to enhance their decisions about module selection, topics for focussed study, projects and other opportunities for learning or extending experience. Who will be available within the organisation to discuss the student’s on-going professional development needs throughout participation on the programme?  Can you identify some learning needs for the student? Who else within the organisation could provide this type of feedback? Should the student discuss their professional development with someone within the organisation? Does the organisation want to negotiate with the student to discuss assessment feedback with someone within the organisation? 

	12. Identifying opportunities for professional development 
	The student will need to extend their experience, knowledge and skills whilst undertaking the programme, e.g. to develop managerial skills, community work or youth work if these are not currently part of the job description. This can be through project work in different settings
 or through undertaking new tasks or responsibilities within their own organisation. Are there opportunities within the organisation for the student to enhance their professional development, e.g. through upgrades, specific project work?  How will the student negotiate with the organisation about taking on new work?

	13. Professional issues
	Are there any concerns that you may have about the student’s professional practice or readiness for the programme? Do these need to be discussed with the student or communicated to the University?

	14. Confidentiality issues
	As the student will be writing about their on-going work role and setting, should the student be aware of any certain constraints in relation to confidentiality, codes of practice for public documents, etc? What are the organisation’s policies with regard to discussing internal matters outside the organisation?  Do the student or tutors need to be aware of any constraints?

	15. Other stipulations
	The organisation may have certain requirements for the student in relation to their participation on the programme. If you wish to stipulate certain conditions, e.g. that assessment feedback, project work, work reports are checked and discussed or institute restrictions on the number of modules or on the length of study that the organisation is prepared to support, this would need to be clarified, discussed and negotiated with the student. You should note that whilst information about the programme requirements can be discussed with tutors, information about an individual student’s progression is usually only available through the student or through three-way meetings involving the student.

	16. Follow-up
	The Work Place Agreement Form can be used to confirm any of these arrangements. Are there any issues that need to be followed up with the University prior to signing the form? If so, ring the Programme Director. A three-way meeting can also be arranged for further discussion. 

	17. Participation  
	You are welcome to contact the Programme Director with any queries about the programme and its requirements. Opportunities are also available to participate further in the programme if you wish, for example, the Programme Committee meets three times a year to discuss programme development. You or other individuals in your organisation may also be interested in the professional development opportunities available through becoming an Approved Supervisor. 



Attachment C: Starting the Programme 

	
	Yes 
	No 
	Agreements and Procedures

	1. Workload 

Can the student's workload be covered for one day a week to allow for attendance at University? 
	  
	  
	  



	2. Work schedule

Can the student's schedule be planned and agreed ahead of time to accommodate required module attendance?
	
	
	

	3. Study time 
Can the organisation provide any additional study time? 
	  
	  
	  

	4. Computer access

Will the student be able to use a computer at work for study? 
	  
	  
	  

	5. Books and learning materials
Does the organisation have any useful resources that the student can access?
	
	
	

	6. Support 

Will someone from the organisation be available to the student to talk through specific issues arising on the programme?
	
	
	

	7. Information procedures

Are there procedures to keep the organisation informed about the programme? 
	  
	  
	  

	8. Relevant role and setting

Will the student be able to demonstrate work at a range of levels, including face-to-face work, networking, work with community groups? 
	
	
	

	9. Good practice in community and youth work 

Will the student be able to develop evidence of good practice in community and youth work?
	  
	  
	  

	10. Professional Development needs

Can someone from the organisation offer time to discuss the student’s professional development needs? 
	  
	  
	  

	11. Professional issues

Are there any concerns that you may have about the student’s professional practice or readiness for the programme? 
	
	
	

	12. Professional development opportunities
Will the student be able to take on new responsibilities within the organisation? 
	  
	  
	  

	13. Financial matters

Can the organisation contribute anything towards the student's costs? 
	  
	  
	  

	14. Confidentiality issues

Are there any requirements for confidentiality that the student and the University need to know about?
	  
	  
	  

	15. Other stipulations

Is there anything else that needs to be discussed prior to the student starting the programme or enrolling for a module?
	  
	  
	  

	16. Follow-up
Are there any issues that need to be followed up with the University prior to signing the Work Place Agreement Form? 
	  
	  
	If so, ring Kate Sapin on 01671 275 3292.



	17. Organisational Participation  

Would anyone from organisation be interested in joining the Programme Committee or becoming an Approved Supervisor? 
	  
	  
	Information is available from cwkenquiries@manchester.ac.uk or 0161 275 3292


 

 Discussed and agreed.
Student’s signature: _____________________________________ Date: ____________

Manager’s signature: ____________________________________ Date: ____________

Attachment D: Supervised Work Practice Module Agreement Form 
Module No:
          Module Name:

	Student
	Approved Supervisor

	Student’s name:
	Supervisor’s name:

	Organisation:
	Organisation:

	Contact Address:
	Contact Address:



	Work Telephone (s): 


	Work Telephone(s): 



	Email:
	Email:

	Line Manager / 

Management Committee member
	Work Practice Tutor

	Line manager’s name:


	Tutor’s name:

	Organisation:
	Contact Address: 

Community Work Unit, School of Education, Oxford Road, University of Manchester, Manchester M13 9PL

	Contact Address:
	Work Telephone (s): 0161 275 

Fax: 0161 275



	Work Telephone (s): 


	

	Email:
	Email:


	Start date of Supervised Work Practice:


	

	Finish date of Supervised Work Practice 

(minimum 8 weeks; maximum 14 weeks):
	

	Submission date for work report 

(two weeks after finish date):
	(Two copies by 10.00 a.m.)


For office use only:

	Manager needs information mailing?  
	( Yes  ( No  
	Info sent out:                                         

	New work setting visit needed? 
	( Yes  ( No  
	Visit Carried out:


Line Manager’s Agreement

I have the Information for Line Managers and Employers booklet and discussed the module requirements with the student. I agree to:

· ensure that an appropriate person checks and signs the student’s weekly programme of work 

· advise the student of any relevant restrictions and opportunities arising in relation to work practice and give reasonable notice to the student if work practice arrangements have to be changed

· inform the Work Practice Tutor of any problems or concerns arising in relation to the student’s work practice, professional conduct or development

· contact the Supervisor or Tutor if I have any issues that I think should be addressed though supervision

· allow the Work Practice Tutor reasonable access to the work practice venue, subject to sufficient notice and convenience

· notify the Community Work Unit if the organisation is not covered by Public Liability Certificate.

In my view, it would be useful for the student to develop the following experiences, skills or knowledge during this module:

Line manager’s signature: 






date: 

Supervisor’s Agreement 

I have the current Supervisors’ Handbook and have read the guidelines for this Work Practice Module. I agree to:

· give reasonable notice to the student if a supervision meeting has to be changed

· ensure that the student is given guidance in relation to meeting the requirements of the module 

· check that the programme or work is signed by an appropriate person and that the work practice requirements are being met  

· advise the student about good community and youth work practice, e.g. sharing information and networking,  challenging unfair discrimination and implementing anti-oppressive practice

· inform the Community Work Unit of any problems arising from this supervisory relationship – or if the student may have difficulties in meeting the requirements for this module

· complete and provide records of the supervision meetings to the student

· attend Supervisors’ meetings when possible and maintain contact with the Supervisor Co-ordinator.

Arrangements for supervision

The student and I have made arrangements for supervision sessions at the following dates, times and venues:

Supervisor’s signature:







date:
Work Practice Tutor’s Agreement

I agree to:

· provide information and guidance about the module requirements to all signatories in response to reasonable requests 

· inform the signatories of relevant problems in relation to the student’s professional practice brought to my attention.

· arrange for assessment of the supervised practice and work practice report and give reasonable notice of any assessment or tutor visits to the workplace to both the student and line manager

· provide suitable tutorial support for the student 

· provide a copy of the Assessment Report to all signatories in response to requests.

· I think that the student should focus on the following development needs during the module: 

Signature of Work Practice Tutor: 




Date:
Student’s Agreement

· I submitted a record of my current programme of work agreed by my line manager and I will notify the Work Practice Tutor of any changes. 

· I read the current guidelines for this Work Practice Module, discussed any questions I have with my Work Practice Tutor and believe that I can meet the requirements.  

· I discussed the Information for Employers and Line Managers booklet, the specific module guidelines and requirements with my line manager and I am clear about any issues re confidentiality and boundaries. 

· I understand that I will need to include reports from meetings with my Supervisor with my work for assessment of the module. 

· I will submit work for assessment on the above date and understand that requests for extensions must be made in writing to the Work Practice Tutor and will only be allowed for reasons of interrupted work practice due to circumstances beyond my control or other emergencies as outlined in the procedures for the programme.

· I understand that work submitted for assessment will be a public document and that it must be an honest account of my work, which I have composed – any material written by another person will be acknowledged.  

· I also understand that a copy of the assessment report may be made available to all signatories. 

During this module, I agree to:

· meet with an Approved Supervisor for an average of one hour a week to discuss my current work practice and professional development

· book and attend tutorials as required

· keep an accurate record of my work practice and to have it signed by someone responsible for my work, e.g. a line manager, member of the management committee.  

· develop my work practice in relation to the learning outcomes of the module.

· attend meetings promptly and give reasonable notice if a meeting has to be changed.

· keep all signatories informed of relevant difficulties arising within my work practice or the module requirements 

· make suitable arrangements with my line manager for visits to my workplace requested by the Supervisor or Work Practice Tutor. 

· consider recommendations made to me by my Line Manager, Supervisor or Tutor.  If I disagree with their recommendations, I will discuss my reservations rather than ignore them.

· I understand that if I do not comply with this agreement, credit may not be awarded.

During this module I will be focussing on the following work sessions or responsibilities:

During this module I plan to develop the following areas of knowledge, awareness or skills:
Student’s Signature:





Date:



Attachment E:  Health and Safety Audit

Monitoring Health and Safety at ___________________________ (Venue)     Date: ________

	Policies, Procedures and Practice

In relation to:
	Comments, e.g. on relevance, efficacy, display, knowledge, records

	1. General health and safety, lone working, risk assessments, vulnerable adults, Employees and Public Liability Certificate
	

	2. Training, qualifications and awareness of health & safety for  staff, volunteers, members, users (e.g. HIV/AIDS, outdoor activities, risk assessment, mini-bus driving)
	

	3. Staffing and volunteers, e.g. equal opportunities, grievance and discipline, CRB checks, induction, supervision, training, professional development and support for staff
	

	4. Access and welcome for disabled people, other groups, use by diverse individuals and groups
	

	5. Members of the public, users of services and members of groups, e.g. behaviour, drug use, violent behaviour, bullying, harassment, complaints, access to premises, equipment, information
	

	6. Equipment and materials, protective clothing, instructions on use, safety features (e.g. fume cupboards, gloves boxes, specialist provisions)
	

	7. Toilet/washing facilities, heating and lighting, access
	

	8. Emergency exits, record of fire escape drills, fire alarms & equipment, maintenance, e.g. Fire Officer’s inspection
	

	9. Overall comments on physical working environment (e.g. cleanliness, upkeep, comfort)
	

	10. Overall working environment, e.g.  level of welcome, interpersonal skills and reception

	


Signature of student: _______________________________ Date: ​​​​​​​​​​​​​​​​​​​​​​​​_______________

Signature of manager: ______________________________ Date: ​​​​​​​​​​​​​​​​​​​​​​​​_______________
Attachment F: Programme of Work

Week beginning:

	
	a.m.
	p.m.
	evening
	Hours

	Monday


	
	
	
	

	Tuesday


	
	
	
	

	Wednesday


	
	
	
	

	Thursday


	
	
	
	

	Friday


	
	
	
	

	Saturday


	
	
	
	

	Sunday


	
	
	
	


Line manager’s signature:







Date:               

Attachment G: Record of Supervision Meeting

	Date:
	Duration:

	Venue:                     
	Module:                 

	Work Practice time requirements met?
	

	Signed weekly programme of work?
	

	Session recordings or record of work?
	

	Agenda items: 


	

	Issues Discussed:


	

	Agreed action: 


	

	Date of next meeting:
	

	Agenda items for next meeting:


	


Student's signature: __________________________________

Supervisor's signature: __________________________________

Please return this form to the student after each meeting.
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� At some point during the programme, the student will need to undertake assessed practice in an alternative setting. This can usually be carried out within the usual university attendance schedule, i.e. instead of attending the university one day a week, they can carry out project work in an alternative organisational setting for a period of time.





Community Work Unit, School of Education, University of Manchester


